
The purpose of this course is to help you understand the current law 
and guidance relating to school attendance and children missing 
education. It covers the main guidance documents, statutory duties for 
local authorities and schools, children not on roll and other key areas. 
At EduCare we ensure that all our training courses are written and 
endorsed by experts. This course has been written in partnership with 
ACE Education.

*1 CPD credit equals up to 1 hour of learning

Course content

School Attendance and Children 
Missing Education

Key features
• Level 2 course (as graded against the nationally 

accepted levels, equivalent to GCSE grades A* - C)

• Four modules with four multiple-choice 
questionnaires

• Four CPD credits*

• Optional narration of the course modules and 
questionnaires for accessibility

• Personalised downloadable certificate

• 70% pass mark

• Printable modules for future reference

• The definition of Children Missing Education (CME) 
according the government guidance issued in 
2016.

• An overview of the Children’s Legal Centre 
report, ‘The Right to Education in England’, 
which highlights key areas where education is 
not provided for children, as well as identifying 
vulnerable groups. 

• Important information from the Ofsted report 
‘Children Missing from Education’, which highlights 
some key issues about those who are missing 
from education or in danger of becoming so.

• Key findings and recommendations from the 
follow up Ofsted report ‘Pupils Missing Out on 
Education’, which examined the experiences 
of children and young people who were not in         
full-time education.

Module 1 Research Reports and Key Guidance 
in the Area
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This course is suitable for

• A look at the Local Government Ombudsman 
report, ‘Out of School...Out of Mind’ which focuses 
on the local authority responsibilities to provide 
education for when a child is not fully attending 
school.

• Information on the National Children’s Bureau 
report ‘Not Present, What Future?’ and its 
recommendations.

• Further details on other useful guidance 
documents, including a list of resources.
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Those tasked with monitoring and managing school attendance and fulfilling the school’s duty of care in  
relation to children missing education. 

• A look at why children may not be on any school 
roll, including several examples.

• Information on school responsibilities including 
details on inspections by Ofsted into absence rates 
in school.

• Recording data in the school’s admission register 
and sharing information on removals from the 
register and standard transitions with the local 
authority.

• Details on making reasonable enquiries including 
circumstances where a referral to children’s 
services and/or the police should be made 
promptly. 

• Local authority responsibilities to enable them 
to meet their duty in relation to children missing 
education (CME).

• Parents’ responsibilities including a look at Section 
8 of the Education Act 1996.

• A further look at groups of children who are at 
particular risk of missing education.

Module 2 Statutory Duties for Local 
Authorities and Schools

• A look at securing a school place including 
timing of admissions and exceptions where 
children may be refused admission to a school.

• Details on Fair Access Protocols (FAP) including 
which children must be included in a FAP.

• Information on home education, such as parents’ 
rights, local authorities’ responsibilities and home 
educated children with SEN.

• Extra information on day six provisions and 
managed moves, as well as removing pupils 
from the roll and when deletion is allowed.

Module 3 Children Not on Roll

• A look at admission and attendance registers, 
including the information they should contain 
and what amendments should include.

• Information on notifying the local authority 
when a pupil’s name is to be deleted and what 
information the school should provide to the 
local authority. 

• Authorising absence, including asking for 
evidence and provision of education for sick 
children including some important key points.

• Information on unofficial exclusions such as 
cooling off periods, threats of permanent 
exclusions and more.

• Special education needs and disability including 
common problems, children asked to stay home 
and part-time timetables. 

• Finally a look at unsafe walking routes, children 
living too far away, children from low income 
families and children of disabled parents.

Module 4 School Attendance - Key Issues



Key features

 
Why choose us?

 www.educare.co.uk

 01926 436 211

 online@educare.co.uk

• Visually engaging and highly interactive

• A look at important legislation and guidance 
throughout the course

• Answer explanations for those who achieve the pass 
mark

• Additional resources to expand learning

Pricing options

1. Standalone course cost: £40 excl. VAT* (buy online 
today at www.educare.co.uk) *Discounts apply for 
multiple purchases.

2. Buy as part of our Eucation Law for Management 
Bundle. For further information, please call 01926 
436212 to discuss purchase options and licences.
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I have now been using the EduCare programme to support 
understanding in Child Protection and Safeguarding for 
over 5 years. It is an invaluable resource which allows 
learners to work at their own pace and also organisations 
to provide a broad and detailed level of support to staff. 

Matthew Burfield
Principal/CEO GEMS Education


